HOJIUTUKA
00padOTKH NMEPCOHAIBbHBIX JAHHbBIX
KYMOII /KKX «bapanoBuuckoe ropoackoe AKKX»

I'NTABA 1
OBHIME ITOJIOXKEHUSA

1.1. KoMMmyHalbHOE YHHUTAapPHOE€ MHOTOOTPACIEBOE MPEANPUITUE KWIMIIHO-KOMMYHAIBHOTO XO35MCTBA
«bapaHOBHYCKOE TOPOACKOE KUIUIITHO-KOMMYHAIIbHOE X034iMcTBO» (B manbHeimem — JXXKX)), Beimonuss TpeGoBaHus
cratbu 17 3akona Pecny6nuku benapycek ot 07.05.2021 N 99-3 «O 3amure nepcoHabHBIX JaHHBIX» OMpECsIeT U
MyOJIMKYeT B CBOOOHOM JIOCTYIIE HACTOSIIYIO MOJUTHUKY B OTHOIICHUH O0OpaOOTKH MEPCOHANIBHBIX JTAHHBIX.

1.2. OCHOBHBIE TOHATHSI.
1.2.1. IlepcoHanbHble JaHHBIE — JIF00ast HHGOPMAILIKs, OTHOCAIIASICS K UICHTU(DUIIMPOBAHHOMY (DPU3UYECKOMY JIUITY WU
buzndecKoMy JUILY, KOTOPOE MOXKET OBITh HACHTH(PHUIIUPOBAHO.
1.2.2. OOpaboTka NEPCOHANBHBIX JAHHBIX — JKO00€ [EUCTBUE WM COBOKYNHOCTH JACHCTBUM, COBEpIIAEMbIE C
NEPCOHAIbHBIMU JAHHBIMU, BKJItOUas cOOp, CUCTEMATU3AIMIO, XPaHEHHE, U3MEHEHHUE, UCII0JIb30BaHUE, 00E3IMYMBAHUE,
OJIOKMpOBaHKE, PACIIPOCTPAHECHUE, TPEAOCTABJICHHE, YIAICHUE MEPCOHATBHBIX TAHHBIX.
1.2.3. CyOBeKT nepcoHalbHBIX AAHHBIX — (PU3NYECKOE JUI0, B OTHOIIEHUH KOTOPOTO OCYLIECTBIsETCS 00padOTKa
MEPCOHAJILHBIX JaHHBIX.

1.3. CyObeKThl NepCOHANBHBIX IAHHBIX UMEIOT MPABO:
1.3.1. Ha OT3BIB CBOETO COIIACHs Ha 00Pa0OTKY NEPCOHATBHBIX JaHHBIX;
1.3.2. Ha momyyeHue wuHPOPMALIMM, Kacaromehics oO0padOTKH CBOMX TIEPCOHANBHBIX JAaHHBIX, W H3MCHCHHUE
MEPCOHAJIbHBIX JAaHHBIX;
1.3.3. Ha mostyyeHue uHGOpPMaIIMK O MPEIOCTABIICHUU CBOUX MEPCOHAIIBHBIX JAHHBIX TPETHUM JIUIIAM;
1.3.4. TpeboBaTh mpeKpalieHusi 00padOTKU CBOUX MEPCOHATBHBIX JAHHBIX U (WJIN) UX yIaJICHUS,



1.3.5. Ha oOxanoBanue neuctBuid (Oe3meiicTBus) U permenui JKKX, cBs3aHHBIX ¢ 00paOOTKOM CBOMX IMEPCOHATBHBIX

JaHHBIX.
['JIABA 2
HEJIM CBOPA TIEPCOHAJIBHBIX JTAHHBIX
2.1. XKKX oOpabarbiBaeT MNepcoHaldbHbIE AaHHbIE PAOOTHUKOB (MHBIX (DUIUYECKUX JUL — KOHTPAreHTOB

MPEANPUATHS ), COONMIOass TpeOOBaHUS 3aKOHOAATEILCTBA U MCKIIFOYUTEIBLHO B ILIENISIX TPYIOYyCTPOMCTBA, O(GOpMICHUS
TPYAOBBIX OTHOIICHUMN, MOTYyUYCeHHS paOOTHHKAMH OOpa3oBaHHUS W MPOABIIKCHHS 1O pabOTe, KOHTPOJS KOJIMYECTBA U
Ka4yeCcTBa BBIMOJIHIEMON pabOThI, 00eCTIeYeH s TPYI0BOM U UCTIOTHUTEIIBHOW JUCIUIUIMHBI U COXPAHHOCTH UMYIIIECTBA,
a TaKXKe BBINMOJHEHUS (DYHKIIMNA BO3JIOKEHHBIX Ha MpeanpusTue. Jlrooble CBeIeHUs JIMYHOTO XapaKTepa — O CyUMMOCTH,
COCTOSIHUM 3J0pPOBbs, COCTaBE€ CEMbHM, HAJIWYMHU HECOBEPIICHHOJETHUX JAeTed U WkAuBeHUEeB U T. A. — JKKX
00pabaThIBa€T TOJBKO IJIs IIEJIEH TPYAOBBIX OTHOIICHWM W MPEIOCTABJIICHUS Tpa)kJaHaM TapaHTUH U KOMIICHCAIUH,
MOJIOKEHHBIX 110 3aKOHOAATENIbCTBY U JIOKAJIbHBIM NpaBoBbIM akTaM KKX.

I'JIABA 3
[TPABOBBIE OCHOBAHUN S OBPABOTKU ITEPCOHAJIBHBIX TAHHBIX
3.1. )KKX o6pabarbiBaeT nepcoHanbHble JaHHbIE pAOOTHUKOB B COOTBETCTBUHU:
3.1.1. C peiictByroumum 3akoHoiarenbcTBoM PecnyOnuku benapyce;
3.1.2. TlonoxenueM o mopsiAKe 0OpabOTKHU U O 3aIIUTE MEePCOHANBHBIX JaHHBIX, mepeuneM jmi JKKX, KkoTopbie UMErOT
npaBo Ha 00pabOTKy MEPCOHABHBIX JAHHBIX JJIs1 BHIMOJIHEHUS TPYAOBOU (PYHKIMU MOTYYalOT JOCTYIl K MIEPCOHATBHBIM
JAHHBIM JJIS BBIIOJHEHUS CBOMX TPYIOBBIX O0S3aHHOCTEH, a TaK¥K€ JIUL OCYILECTBIISIFOIIMX BHYTPEHHHUI KOHTPOJb 3a
00pabOTKOM MEPCOHATIBHBIX TAHHBIX;
3.1.3. TpynoBbiMH A0roBOpamMH (KOHTpakTam), JOrOBOpaMU O MaTepUaIbHOW OTBETCTBEHHOCTH, JOTOBOpPaMHU Ha
obyuenne, koTopbie JKKX 3akmrogaeT ¢ pabOTHUKaMHU.
3.1.4. [IlucbMEeHHBIMH COTJIACUSIMU CYOBEKTOB MEPCOHAIBHBIX JAHHBIX HA UX 00pabOTKY.



I'JTABA 4
OBBEM 1 KATEI'OPMN OBPABATBIBAEMBIX ITEPCOHAJIBHBIX JIAHHBIX, KATEI'OP CYBBEKTOB
ITEPCOHAJIBHBIX JTJAHHBIX

4.1. )KKX ob6pabaTheIBaeT rnepcoHalbHBIC TAHHBIC CICAYIOIINX CYOBEKTOB MEPCOHATBHBIX JaHHBIX:

4.1.1. PaboTHUKOB, OBIBIINX PAOOTHUKOB, KaHAUIATOB (COMCKATENel) HAa 3aMEIIICHHE BAaKAHTHBIX IITATHBIX €AWHUIl U
JUTSI MCTIOJTHEHWs O0S3aHHOCTEeH BPEMEHHO OTCYTCTBYIOIIMX PaOOTHHKOB, (opmupoBaHms pe3epBa kaapoB KKX, a
TaKXe POJICTBEHHHKOB PaOOTHUKOB.

4.1.2. KnuentoB u kouTparenToB KKX — ¢usznueckux nuil.

4.1.3. I'pakmaH, BBITOJHSIONIMX PpadOTy MO TpakIaHCKO-TIPABOBBIM JIOTOBOpPAaM W B3SBIIMM Ha Ce0S OpraHU3aINI0
norpeoeHusl.

4.2. KKX oOpabarbiBaeT Jt00ble MEpCOHANbHbIC JaHHbIE PAOOTHUKOB, OBIBIIMX PaOOTHUKOB, KAaH]IHUJATOB
(couckaTeneil) Ha 3aMelleHWe BAaKAHTHBIX INTATHBIX CAWHUI] W JUISI HMCIOJHEHHsS OOS3aHHOCTEH BpPEMEHHO
OTCYTCTBYIOIINX PAOOTHHUKOB, (hOPMHUPOBAHUS pe3epBa KaApOB, POJICTBEHHUKOB PAOOTHUKOB, B LENAX O(GOPMIICHUS
TPYIOBBIX OTHOIICHHWH, a TakKKe B IPOIECCe TPYIOBOH NEATEIHHOCTH TaKMX CyOBEKTOB TEPCOHAIBHBIX JIaHHBIX B
CiIydasix, IpeIyCMOTPEHHBIX 3aKOHOJATEIIbCTBOM, a TaK)Ke€ KOHTPAreHTOB MpeAnpusaTHS ((HU3WYSCKUX JIMIAX) U JIUI]
B3SBIIIMX Ha CEOS OpraHU3aInio MOrpeOCHUSI.

4.2.1. TlepcoHanbHble TaHHbIE O PAOOTHUKAX U OBIBIIMX PAaOOTHUKAX:

- (hamunms, COOCTBEHHOE UMSI, OTYECTBO, BO3PACT, J1aTa POKICHHUSI;

- TIACIOPTHHIC JaHHBIC (JaHHBIC MACHTH(MUKAIMOHHOW KapThl) WM WHOTO JOKYMEHTA, YAOCTOBEPSIONIETO0 JTUYHOCTH
(bU3UYECKOro JINIIA;

- oOpa3oBaHue, CIIeUaIbHOCTD, KBATU(PUKAITUS;

- IOBBINICHUE KBATU(HUKAIINH, TPO(eCcCHOHAIbHAS TTOATOTOBKA, IEPEIOATOTOBKA, aTTeCTAITH;

- 3aHUMaeMasl JIOJHKHOCTD CITy>Kalllero Wid BhIMOJIHsIeMas padoTa 1o npodeccun padboyero;

- CBEJICHUS O BOMHCKOM YYeTe;

- COIIMATbHBIC TAPAHTHH U JIbI'OTHI U OCHOBAHUS JUIS HUX;



- COCTOSIHUE 3/I0pPOBbs paOOTHUKA, PE3YJIbTAaThl MEAUIIUHCKOIO OCMOTpPA, ICUXUATPUUYECKOTO OCBHUIETEIbCTBOBAHMS;

- aJjpec MecTa )KUTEIbCTBA.

4.2.2. TlepcoHanbHbIE TaHHBIE O CEMEHHOM IOJIOKEHUN PAOOTHUKOB U WICHAX UX CEMEN:

- 0 HAJIMYUU JIeTEN U WKIUBEHLIEB;

- 0 COCTOSIHMM 3710POBbSI YJICHOB CEMbH;

- 0 HEOOXOIMMOCTH yX0/1a 3a OOJBLHBIM UJIEHOM CEMbHU;

- 00 YCHIHOBJICHUH U YA0YEPEHUU;

- UHBIX (paKTax, HAa OCHOBAHMU KOTOPBIX PaOOTHHKAM IO 3aKOHOJATENbCTBY M JIOKaJIbHBIM MpaBoBbIM akTam JKKX
JOJIKHBI OBITh TPEIOCTABIICHBI TAPAHTUU U KOMIIEHCAIU Y.

I'JTIABA 5
[TOPAJIOK 1 YCJIOBUA OBPABOTKU ITEPCOHAJIBHBIX TAHHBIX

5.1. B KKX opraamn3oBana cucteMa KOH(UICHIIMAIBHOTO ACIONpon3BoAcTBa. CrucreMa 00ecreunBaeT CO3/1aHue,
JBIDKCHUE U XpaHEHUE JOKYMEHTOB I10 JIMYHOMY COCTaBY COJIEpIKalllUX MEPCOHAIbHBIE JJAHHBIE TAKUM 00pa3oM, YTOObI
HCKJIFOUUTh HECAHKIIMOHUPOBAHHOE UCTIOJIb30BAHUE ITUX CBEIACHUIM.

5.2. Jloctym k mepcoHATbHBIM daHHBIM B JKKX MMEIOT TONIBKO T€ JHUIla, KOMY 3TO HEOOXOIUMO ISl HCTIOJTHCHUS
JOJDKHOCTHBIX (TPYJZIOBBIX) OOsi3aHHOCTEW. PaOOTHUKM, MOJydaromue JOCTYI K MEPCOHAIBHBIM JaHHBIM, a TaKKe HUX
npaBa U OOA3aHHOCTH OIPEAEISIOTCA MOJO0KEHHEM 00 00paboTKe M 3alluTe MEePCOHATBHBIX JAaHHBIX. 3a HapylIeHUE
mpaBuil 00pabOTKM MEPCOHAIBHBIX JTaHHBIX, CTABIIMX WM HW3BECTHBIM MO paboTe, PaOOTHHKW TPHUBICKAIOTCS K
TUCIUIIMHAPHON OTBETCTBEHHOCTH BILIOTH 10 YBOJIbHEHUS MO NMyHKTY 10 wactu nepBoit crateu 47 TpyaoBoro kogekca
Pecny6uku benapyce.

5.3. B cnyyasx, npeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM, B YACTHOCTH MPEAYCMOTPEHHBIX CTaThsIMU 6 U 8 3aKOHa
Pecnybnuku benapycs ot 07.05.2021 N 99-3 «O 3amure nepcoHalIbHBIX JaHHBIX», JKKX 00padaTbiBaeT nepcoHaabHbIC
JTaHHBIE 0€3 CIeNMabHOTO COIJIAacHs Ha TO CyObEeKTa MEpPCOHANBHBIX MaHHBIX. B ocrampHbix cuTyarumsax JKKX



npeayiaraeT cyObeKTy MEepCOHAJIbHBIX AaHHBIX OPOPMUTH cOrjache Ha 0OpabOTKYy MEepPCOHANbHBIX AaHHBIX. CyOBeKT
NEePCOHATBHBIX JJAHHBIX MOXKET B JIFOOOM MOMEHT OTO3BaTh CBOE COTjlache Ha 00pabOTKY CBEJICHUM.

5.4. KXKX xpaHUT mepcoHaNIbHBIC [aHHBIE B paMKaxX KOH(MUICHIIMAIBLHOTO JEJIOMPOU3BOJCTBA B TOPSIIKE,
UCKJTIOYAIOIIEM UX YTPaTy WM HEMPABOMEPHOE HUCIOIb30BAHHUE.

5.5. KKX mnepemaer nepcoHalbHbIE TAHHBIE B IOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATENILCTBOM. llepcoHanbHbIE
JaHHBIC TEPEeNaloTCsl TOJBKO C MHUCBMEHHOTO COTIacHs CyOBeKTa, 3a HMCKIIOYECHHUEM CIydaeB, MPEayCMOTPEHHBIX
3aKOHOJIaTE€ITLCTBOM.

I'JIABA 6
AKTYAJIM3ALINA, UCITPABJIEHUE ITEPCOHAJIBHBIX JAHHBIX, OTBETBI HA 3AITPOCBHI CYBBEKTOB
HA JOCTVYII K IEPCOHAJIBHBIM IAHHBIM

6.1. XKXKX npu oOpamieHun cyObeKkTa MNEPCOHANBHBIX JaHHBIX MPENOCTaBIsACT €My HHQPOPMAIMI0 O €ro
MIEPCOHAJIBHBIX JAHHBIX U UX MPEIOCTABICHUU TPETHUM JIMIIAM.

6.2. XKKX Ha OCHOBaHMM CBEJCHHH, NPEACTABICHHBIX CYOBEKTOM MEPCOHAIBHBIX MJAHHBIX, WU HWHBIX
HEO0OXOAMMBIX JOKYMEHTOB YTOYHSET MEPCOHANIbHBIC JaHHbIE B T€UeHHE 15 nHel co nHA npeacTaBieHus (MOJydeHus)
TaKUX CBEJCHUI U BHOCUT COOTBETCTBYIOIIUE U3MEHEHUS B HUX.

6.3. B cnydae BbIsIBICHHUS HENpaBOMEpHOM 00paboTku mnepcoHanbHbIXx JaHHbIX JKKX mnpexpaiiaer
HEIMpaBOMEpPHYI0 00pabOTKy MEePCOHATIBHBIX TAHHBIX.

6.4. B cmydae 0T3pIBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJACHs Ha 00pabOTKy €ro MepCOHATBHBIX JaHHBIX
KKX mpekpamiaer ux o0pabOTKy U MPUHUMAET MEPbl K MX OJOKMPOBAHUIO WM YHUYTOKEHHUIO B COOTBETCTBUM C
3aKoHOMaTenbcTBOM PecyOnuku benapyce.



